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WHATCOM COUNTY CONTRACT Whatcom County Contract No. 

INFORMATION SHEET
202301004

Originating Department: 85 Health

Division/ Program: i.e. Dept. Division and Program) 8550 Human Services / 855040 Housing
Contract or Grant Administrator: Barbara Johnson- Vinna

Contractor's / Agency Name: Sun Community Services

Is this a New Contract? If not, is this an Amendment or Renewal to an Existing Contract? Yes  No  

Yes ® I No  If Amendment or Renewal,( per WCC 3. 08. 100 a Original Contract #: 

Does contract require Council Approval? Yes ® I No  If No, include WCC: 

Already approved? Council Approved Date: Exclusions see: Whatcom County Codes 3. 06. 010 3. 08. 090 and 3. 08, 100

Is this a qrant a reement? 

If yes, grantor agency contract numbers : CFDA#: Yes  I No ® 
Is this contract grant funded? 

If yes, Whatcom County rant contract number(s): FYes  I No ® 

Is this contract the result of a RFP or Bid process? 
22- 33

Contract Cost

Center: 

122200 / 124112 / 

127100 / 133100Yes ® I No  I If yes, RFP and Bid number(s): 

Is this -agreement excluded from E- Verify? No ® I Yes  
If YES, indicate exclusion( s) below: 

Professional services agreement for certified/ licensed professional. 
Contract work is for less than $ 100, 000. Contract for Commercial off the shelf items ( COTS). 

Contract work is for less than 120 days. Work related subcontract less than $ 25, 000. 

Interlocal Agreement ( between Governments). Public Works - Local Agency/Federally Funded FHWA. 

Contract Amount:(sum of original contract amount and

any prior amendments): 

Council approval required for; all property leases, contracts or bid awards exceeding $40,000, 
and professional service contract amendments that have an increase greater than $ 10, 000 or
10% of contract amount, whichever is greater, except when: 
1. Exercising an option contained in a contract previously approved by the council. 
2. Contract is for design, construction, r-o-w acquisition, prof. services, or other capital costs

approved by council in a capital budget appropriation ordinance. 
3. Bid or award is for supplies. 

4. Equipment is included in Exhibit " B" of the Budget Ordinance

5. Contract is for manufacturer' s technical support and hardware maintenance of electronic

systems and/ or technical support and software maintenance from the developer of

ro rieta software currently used b Whatcom County. 

1 482, 755
This Amendment Amount: 

Total Amended Amount: 

Summary of Scope: This contract provides funding for operations and maintenance at the Sun House emergency shelter facility. 

Term of Contract: 11 Year Expiration Date: 12/ 31 / 2023

Contract Routing: 1. Prepared by: JT Date: 08/ 26/ 2022

2. Health Budget Approval: KR/ JG Date: 10/ 31/ 2022

3. Attorney si noff: RB Date: 11/ 09/ 2022

4. AS Finance reviewed: Bbennett Date: 11/ 15/ 2022

5. IT reviewed ( if IT related): Ds Date: 

6. Contractor approved: Date: 

7. Executive Contract Review: Date: 1/ 3/ 2023

8. Council approved ( if necessary): AB2022- 680 Date: 12/ 06/ 2022

9. Executive signed: Date: 1/ 4/ 2023

10. Original to Council: Date: 

Contract for Services
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WHATCOM COUNTY

Health Department

MEMORANDUM

TO: Satpal Sidhu, County Executive

FROM: Erika Lautenbach, Director

Erika Lautenbach, MPH, Director

Amy Harley, MD, MPH, Co -Health Officer

Greg Thompson, MD, MPH, Co -Health Officer

RE: Sun Community Services — Emergency Shelter Operations and Maintenance Contract

DATE: December 28, 2022

Attached is a contract between Whatcom County and Sun Community Services for your review and
signature. 

Background and Purpose

Sun House is a nine -bed emergency shelter for adults with mental illness, some of whom have been
discharged from correctional or mental health facilities or who have a history of homelessness. This
contract provides funding for operations and maintenance at Sun House which includes reimbursement for
costs including, but not limited to, personnel, operating supplies, utilities, etc. This contract is one of four
contracts awarded as a result of RFP # 22- 33. 

Funding Amount and Source
Funding for this contract, in an amount not to exceed $482,755, is provided by local document recording
fees, mental health millage, the behavioral health program fund, local HB 2060 funding, and local 1590
funding. These funds are included in the 2023 budget. Council approval is required as funding exceeds

40, 000. 

Differences between Previous Contracts

This is a new contract, however, funding for these services has been provided through previous contracts
since 2012. This contract updates reporting requirements, revises funding sources and provides a budget
increase of $93,430 over the 2022 contract (WC Contract #201811035), primarily to support an increase in
staff salaries. 

Please contact Ann Beck, Community Services Manager at 360-778-6055 (ABeck(cDco. whatcom.wa. us) or
Kathleen Roy, Finance and Administrative Services Manager at 360-778-6007 ( KRoy(a co.whatcom.wa. us) 
if you have any questions or concerns regarding this request. 

509 Girard Street Whatcom County
Bellingham, WA 98225- 4005

1500 North State Street

360.778.6000 1 FAX 360.778. 6001 HEALTH Bellingham, WA 98225- 4551

WhatcomCountyHealth 360. 778. 6100 1 FAX 360. 778. 6101

WhatcomCoHealth Department WWW. Whatcomcounty. us/ health
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Whatcom County Contract No. 
202301004

CONTRACT FOR SERVICES

Between Whatcom County and Sun Community Services

Sun Community Services, hereinafter called Contractor and Whatcom County, hereinafter referred to as County, agree and
contract as set forth in this Agreement, including: 

General Conditions, pp. 3 to 12

Exhibit A ( Scope of Work), pp. 13 to 14

Exhibit B ( Compensation), pp. 15 to 16

Exhibit C ( Certificate of Insurance), p 17 , 

Exhibit D ( Emergency Shelter Operations Guidelines), p. 18 , 

Exhibit E ( WAC 246- 888- 020; Self Administration of Medication) 

Copies of these items are attached hereto and incorporated herein by this reference as if fully set forth herein. 

The term of this Agreement shall commence on the 1st day of January, 2023 and shall, unless terminated or renewed as
elsewhere provided in the Agreement, terminate on the 31st day of December, 2023. 

The general purpose or objective of this Agreement is to provide funding for operations and maintenance at the Sun House
emergency shelter facility, as more fully and definitively described in Exhibit A hereto. The language of Exhibit A controls in case
of any conflict between it and that provided here. 

The maximum consideration for the initial term of this agreement or for any renewal term shall not exceed $ 482, 755. The
Contract Number, set forth above, shall be included on all billings or correspondence in connection therewith. 

Contractor acknowledges and by signing this contract agrees that the Indemnification provisions set forth in Paragraphs 11. 1, 
21. 1, 30. 1, 31. 2, 32. 1, 34. 2, and 34.3, if included, are totally and fully part of this contract and have been mutually negotiated by
the parties. 

Each person signing this Contract represents and warrants that he or she is duly authorized and has legal capacity to execute
and deliver this Contract. 

IN WITNESS WHEREOF, the parties have executed this Agreement on: 
1/ 4/ 2023

CONTRACTOR: 

Sun Community Services
515 E Chestnut Street

Bellingham, WA 98225

Each signatory below to this Contract warrants that he/ she is the authorized agent of the respective party; and that he/ she has
the authority to enter into the contract and to bind the party thereto. 

DocuSigne/

Id
by: 

1AA7ll/ l lA, N6vvut, 1/ 3/ 2023

7E8D691A4ASA47B... 

Hannah Osborne, Executive Director Date

Contract for Services
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WHATCOM COUNTY: 

RecBmrplenftd for Approval: 
ocu igne yocu

IEa 12/ 28/ 2022

2B365BB0422344A... 

D n AV:munity Services Manager Date

Vl a
1/ 3/ 2023

955C651A30374BD... 

Erika Lautenbach, Director Date

A 68 r,, q form: 
12/ 28/ 2022

1EE5DDBD9542404... 

Royce Buckingham, Senior Civil Deputy Prosecutor Date

Approved: 

Acc71513FC4B01FE0423... 
gSqusWh q.m County: 

Rv

Tyler Schoeder, Deputy Executive

CONTRACTOR INFORMATION: 

Sun Community Services
515 E Chestnut Street

Bellingham, WA 98225

360- 392- 1324

sun house( suncommunity. comcastbiz. net

Contract for Services
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GENERAL CONDITIONS

Series 00- 09: Provisions Related to Scope and Nature of Services

0. 1 Scope of Services: 

The Contractor agrees to provide to the County services and any materials as set forth in the project narrative identified
as Exhibit " A", during the agreement period. No material, labor, or facilities will be furnished by the County, unless
otherwise provided for in the Agreement. 

Series 10- 19: Provisions Related to Term and Termination

10. 1 Term: 

Services provided by Contractor prior to or after the term of this contract shall be performed at the expense of Contractor
and are not compensable under this contract unless both parties hereto agree to such provision in writing. The term of
this Agreement may be extended by mutual agreement of the parties; provided, however, that the Agreement is in writing
and signed by both parties. 

10. 2 Extension: 

The duration of this Agreement may be extended by mutual written consent of the parties, for a period of up to one year, 
and for a total of no longer than three years. 

11. 1 Termination for Default: 

If the Contractor defaults by failing to perform any of the obligations of the contract or becomes insolvent or is declared
bankrupt or commits any act of bankruptcy or insolvency or makes an assignment for the benefit of creditors, the County
may, by depositing written notice to the Contractor in the U. S. mail, first class postage prepaid, terminate the contract, and
at the County' s option, obtain performance of the work elsewhere. Termination shall be effective upon Contractor' s receipt
of the written notice, or within three ( 3) days of the mailing of the notice, whichever occurs first. If the contract is terminated
for default, the Contractor shall not be entitled to receive any further payments under the contract until all work called for
has been fully performed. Any extra cost or damage to the County resulting from such default(s) shall be deducted from
any money due or coming due to the Contractor. The Contractor shall bear any extra expenses incurred by the County in
completing the work, including all increased costs for completing the work, and all damage sustained, or which may be
sustained by the County by reason of such default. 

11. 2 Termination for Reduction in Funding: 

In the event that funding from State, Federal or other sources is withdrawn, reduced, or limited in any way after the effective
date of this Agreement, and prior to its normal completion, the County may summarily terminate this Agreement as to the
funds withdrawn, reduced, or limited, notwithstanding any other termination provisions of this Agreement. If the level of
funding withdrawn, reduced or limited is so great that the County deems that the continuation of the programs covered by
this Agreement is no longer in the best interest of the County, the County may summarily terminate this Agreement in
whole, notwithstanding any other termination provisions of this Agreement. Termination under this section shall be
effective upon receipt of written notice as specified herein, or within three days of the mailing of the notice, whichever
occurs first. 
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Unless specifically stated in Exhibit " B" or approved in writing in advance by the official executing this Agreement for the
County or his designee ( hereinafter referred to as the "Administrative Officer") the County will not reimburse the Contractor
for any costs or expenses incurred by the Contractor in the performance of this contract. Where required, the County
shall, upon receipt of appropriate documentation, compensate the Contractor, no more often than monthly, in accordance
with the County' s customary procedures, pursuant to the fee schedule set forth in Exhibit " B." 

21. 1 Taxes: 

The Contractor understands and acknowledges that the County will not withhold Federal or State income taxes. Where
required by State or Federal law, the Contractor authorizes the County to withhold for any taxes other than income taxes

i. e., Medicare). All compensation received by the Contractor will be reported to the Internal Revenue Service at the end
of the calendar year in accordance with the applicable IRS regulations. It is the responsibility of the Contractor to make
the necessary estimated tax payments throughout the year, if any, and the Contractor is solely liable for any tax obligation

arising from the Contractor' s performance of this Agreement. The Contractor hereby agrees to indemnify the County
against any demand to pay taxes arising from the Contractor' s failure to pay taxes on compensation earned pursuant to
this Agreement. 

The County will pay sales and use taxes imposed on goods or services acquired hereunder as required by law. The
Contractor must pay all other taxes, including, but not limited to, Business and Occupation Tax, taxes based on the
Contractor' s gross or net income, or personal property to which the County does not hold title. The County is exempt from
Federal Excise Tax. 

22. 1 Withholding Payment: 

In the event the County' s Administrative Officer determines that the Contractor has failed to perform any obligation under
this Agreement within the times set forth in this Agreement, then the County may withhold from amounts otherwise due
and payable to Contractor the amount determined by the County as necessary to cure the default, until the Administrative
Officer determines that such failure to perform has been cured. Withholding under this clause shall not be deemed a
breach entitling Contractor to termination or damages, provided that the County promptly gives notice in writing to the
Contractor of the nature of the default or failure to perform, and in no case more than 10 days after it determines to withhold
amounts otherwise due. A determination of the Administrative Officer set forth in a notice to the Contractor of the action

required and/ or the amount required to cure any alleged failure to perform shall be deemed conclusive, except to the extent
that the Contractor acts within the times and in strict accord with the provisions of the Disputes clause of this Agreement. 
The County may act in accordance with any determination of the Administrative Officer which has become conclusive
under this clause, without prejudice to any other remedy under the Agreement, to take all or any of the following actions: 

1) cure any failure or default, ( 2) to pay any amount so required to be paid and to charge the same to the account of the
Contractor, ( 3) to set off any amount so paid or incurred from amounts due or to become due the Contractor. In the event
the Contractor obtains relief upon a claim under the Disputes clause, no penalty or damages shall accrue to Contractor by
reason of good faith withholding by the County under this clause. 

23. 1 Labor Standards: 

The Contractor agrees to comply with all applicable state and federal requirements, 
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Department of Revenue for payment of all sales and use and Business and Occupation taxes collected by the State of
Washington. 

Contractor will defend, indemnify and hold harmless the County, its officers, agents or employees from any loss or
expense, including, but not limited to, settlements, judgments, setoffs, attorneys' fees or costs incurred by reason of claims
or demands because of breach of the provisions of this paragraph

30. 2 Assignment and Subcontracting_ 
The performance of all activities contemplated by this agreement shall be accomplished by the Contractor. No portion of
this contract may be assigned or subcontracted to any other individual, firm or entity without the express and prior written
approval of the County. 

30. 3 No Guarantee of Employment: 

The performance of all or part of this contract by the Contractor shall not operate to vest any employment rights whatsoever
and shall not be deemed to guarantee any employment of the Contractor or any employee of the Contractor or any
subcontractor or any employee of any subcontractor by the County at the present time or in the future. 

31. 1 Ownership of Items Produced and Public Records Act: 

All writings, programs, data, public records or other materials prepared by the Contractor and/ or its consultants or
subcontractors, in connection with performance of this Agreement, shall be the sole and absolute property of the County. 
If the Contractor creates any copyrightable materials or invents any patentable property, the Contractor may copyright or
patent the same, but the County retains a royalty -free, nonexclusive and irrevocable license to reproduce, publish, recover, 
or otherwise use the materials or property and to authorize other governments to use the same for state or local
governmental purposes. Contractor further agrees to make research, notes, and other work products produced in the
performance of this Agreement available to the County upon request. 

Ownership. Any and all data, writings, programs, public records, reports, analyses, documents, photographs, pamphlets, 
plans, specifications, surveys, films or any other materials created, prepared, produced, constructed, assembled, made, 
performed or otherwise produced by the Contractor or the Contractor' s subcontractors or consultants for delivery to the
County under this Contract shall be the sole and absolute property of the County. Such property shall constitute " work
made for hire" as defined by the U. S. Copyright Act of 1976, 17 U. S. C. § 101, and the ownership of the copyright and
any other intellectual property rights in such property shall vest in the County at the time of its creation. Ownership of
the intellectual property includes the right to copyright, patent, and register, and the ability to transfer these rights. 
Material which the Contractor uses to perform this Contract but is not created, prepared, constructed, assembled, made, 

performed or otherwise produced for or paid for by the County is owned by the Contractor and is not "work made for hire" 
within the terms of this Agreement. 

Public Records Act. This Contract and all records associated with this Contract shall be available for inspection and

copying by the public where required by the Public Records Act, Chapter 42. 56 RCW ( the " Act"). To the extent that

public records then in the custody of the Contractor are needed for the County to respond to a request under the Act, as
determined by the County, the Contractor agrees to make them promptly available to the County at no cost to the County. 
If the Contractor considers any portion of any record provided to the County under this Agreement, whether in electronic
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31. 2 PatenUCopyright Infringement: 

Contractor will defend and indemnify the County from any claimed action, cause or demand brought against the County, 
to the extent such action is based on the claim that information supplied by the Contractor infringes any patent or copyright. 
The Contractor will pay those costs and damages attributable to any such claims that are finally awarded against the
County in any action. Such defense and payments are conditioned upon the following: 
A. The Contractor shall be notified promptly in writing by the County of any notice of such claim. 
B. Contractor shall have the right, hereunder, at its option and expense, to obtain for the County the right to continue using
the information, in the event such claim of infringement, is made, provided no reduction in performance or loss results to
the County. 

32. 1 Confidentiality: 

The Contractor, its employees, subcontractors, and their employees shall maintain the confidentiality of all information
provided by the County or acquired by the Contractor in performance of this Agreement, except upon the prior written
consent of the County or an order entered by a court after having acquired jurisdiction over the County. Contractor shall
immediately give to the County notice of any judicial proceeding seeking disclosure of such information. Contractor shall
indemnify and hold harmless the County, its officials, agents or employees from all loss or expense, including, but not
limited to, settlements, judgments, setoffs, attorneys' fees and costs resulting from Contractor' s breach of this provision. 

33. 1 Right to Review: 

This contract is subject to review by any Federal, State or County auditor. The County or its designee shall have the right
to review and monitor the financial and service components of this program by whatever means are deemed expedient by
the Administrative Officer or by the County Auditor' s Office. Such review may occur with or without notice and may include, 
but is not limited to, on -site inspection by County agents or employees, inspection of all records or other materials which
the County deems pertinent to the Agreement and its performance, and any and all communications with or evaluations
by service recipients under this Agreement. The Contractor shall preserve and maintain all financial records and records
relating to the performance of work under this Agreement for three ( 3) years after contract termination, and shall make
them available for such review, within Whatcom County, State of Washington, upon request. Contractor also agrees to
notify the Administrative Officer in advance of any inspections, audits, or program review by any individual, agency, or
governmental unit whose purpose is to review the services provided within the terms of this Agreement. If no advance
notice is given to the Contractor, then the Contractor agrees to notify the Administrative Officer as soon as it is practical. 

34. 1 Insurance: 

The Contractor shall, at its own expense, obtain and continuously maintain the following insurance coverage for the
duration of this contract, which shall include insurance against claims for injuries to persons or damage to property which
may arise from or in connection with the performance of the work hereunder by the Contractor, its agents, 
representatives, subcontractors or employees. All insurers providing such insurance shall have an A. M. Best Rating of
not less
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3. Additional Insurance Requirements and Provisions

a. All insurance policies shall provide coverage on an occurrence basis. 

b. Additional Insureds. Whatcom County, its departments, elected and appointed officials, employees, agents
and volunteers shall be included as additional insureds on Contractor' s and Contractor' s subcontractors' 

insurance policies by way of endorsement for the full available limits of insurance required in this contract or
maintained by the Contractor and subcontractor, whichever is greater. 

c. Primary and Non- contributory Insurance. Contractor shall provide primary insurance coverage and the
County' s insurance shall be non- contributory. Any insurance, self -insured retention, deductible, risk retention
or insurance pooling maintained or participated in by the County shall be excess and non- contributory to
Contractor' s insurance. 

Waiver of Subrogation. The insurance policy shall provide a waiver of subrogation with respect to each
insurance policy maintained under this Contract. When required by an insurer, or if a policy condition does not
permit Contractor to enter into a pre -loss agreement to waive subrogation without an endorsement, then
Contractor agrees to notify the insurer and obtain such endorsement. This requirement shall not apply to any
policy which includes a condition expressly prohibiting waiver of subrogation by the insured or which voids
coverage should the Contractor enter into such a waiver of subrogation on a pre -loss basis. 

e. Review of and Revision of Policy Provisions. Upon request, the Contractor shall provide a full and complete
certified copy of all requested insurance policies to the County. The County reserves the right, but not the
obligation, to revise any insurance requirement, including but not limited to limits, coverages and
endorsements, or to reject any insurance policies which fail to meet the requirements of this Contract. 
Additionally, the County reserves the right, but not the obligation, to review and reject any proposed insurer
providing coverage based upon the insurer' s financial condition or licensing status in Washington. 

Verification of Coverage/ Certificates and Endorsements. The Contractor shall furnish the County with a
certificate of insurance and endorsements required by this contract. The certificates and endorsements for
each policy shall be signed by a person authorized by the insurer to bind coverage on its behalf. The certificate
and endorsements for each insurance policy are to be on forms approved by the County prior to
commencement of activities associated with the contract. The certificate and endorsements, and renewals

thereof, shall be attached hereto as Exhibit " C". If Exhibit C is not attached, the Contractor must submit the

certificate and endorsements required in this contract to the County prior to the commencement of any work
on the contracted project. A certificate alone is insufficient proof of the required insurance; endorsements must
be included with the certificate. The certificate of insurance must reflect the insurance required in this contract, 

including appropriate limits, insurance coverage dates, per occurrence, and in the description of operations, 
include the County project, Whatcom County, its departments, officials, employees, agents and volunteers as
additional insureds, primary, non- contributory, and waiver of subrogation. 

g. The County must be notified immediately in writing of any cancellation of the policy, exhaustion of aggregate
limits, notice of intent not to renew insurance coverage, expiration of policy or change in insurer carrier. 
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Workers' Compensation. The Contractor shall maintain Workers' Compensation coverage as required under

the Washington State Industrial Insurance Act, RCW Title 51, for all Contractors' employees, agents and

volunteers eligible for such coverage under the Industrial Insurance Act. 

k. Failure of the Contractor to take out and/ or maintain required insurance shall not relieve the Contractor or

subcontractors from any liability under the contract, nor shall the insurance requirements be construed to

conflict with or otherwise limit the obligations concerning indemnification. The County does not waive any
insurance requirements even in the event the certificate or endorsements provided by the Contractor were
insufficient or inadequate proof of coverage but not objected to by the County. The County' s failure to confirm
adequate proof of insurance requirements does not constitute a waiver of the Contractor' s insurance
requirements under this Contract. 

Availability of Contractor Limits. If the Contractor maintains higher insurance limits than the minimums shown

above, the County shall be insured for the full available limits, including Excess or Umbrella liability maintained
by the Contractor, irrespective of whether such limits maintained by the Contractor are greater than those

required by this contract or whether any certificate furnished to the County evidences limits of liability lower

than those maintained by the Contractor. 

m. Insurance for Subcontractors. If the Contractor subcontracts ( if permitted in the contract) any portion of this
Contract, the Contractor shall include all subcontractors as insureds under its policies or shall require separate

certificates of insurance and policy endorsements from each subcontractor. Insurance coverages by

subcontractors must comply with the insurance requirements of the Contractor in this contract and shall be

subject to all of the requirements stated herein, including naming the County as additional insured. 

n. The Contractor agrees Contractor' s insurance obligation shall survive the completion or termination of this

Contract for a minimum period of three years. 

34. 3 Defense & Indemnity Agreement. To the fullest extent permitted by law, the Contractor agrees to indemnify, defend and

hold the County and its departments, elected and appointed officials, employees, agents and volunteers, harmless from

and against any and all claims, damages, losses and expenses, including but not limited to court costs, attorney's fees, 

and alternative dispute resolution costs, for any personal injury, for any bodily injury, sickness, disease, or death and for

any damage to or destruction of any property ( including the loss of use resulting therefrom) which: 1) are caused in whole

or in part by any error, act or omission, negligent or otherwise, of the Contractor, its employees, agents or volunteers or

Contractor' s subcontractors and their employees, agents or volunteers; or 2) directly or indirectly arise out of or occur in

connection with performance of this Contract or 3) are based upon the Contractor' s or its subcontractors' use of, 

presence upon, or proximity to the property of the County. This indemnification obligation of the Contractor
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In the event the Contractor enters into subcontracts to the extent allowed under this Contract, the Contractor' s

subcontractors shall indemnify the County on a basis equal to or exceeding Contractor' s indemnity obligations to the

County. The Contractor shall pay all attorney' s fees and expenses incurred by the County in establishing and enforcing
the County' s rights under this indemnification provision, whether or not suit was instituted. 

The Contractor agrees all Contractor' s indemnity obligations shall survive the completion, expiration or termination of this

Agreement The foregoing indemnification obligations of the Contractor are a material inducement to County to enter into
this Agreement and are reflected in the Contractor' s compensation. 

By signing this contract, the Contractor acknowledges that it has freely negotiated and agreed to the indemnification
requirements to defend, indemnify and hold harmless the County from all claims and suits including those brought

against the County by the Contractor' s own employees, arising from this contract. 

35. 1 Non - Discrimination in Employment: 

The County' s policy is to provide equal opportunity in all terms, conditions and privileges of employment for all qualified
applicants and employees without regard to race, color, creed, religion, national origin, sex, sexual orientation ( including
gender identity), age, marital status, disability, or veteran status. The Contractor shall comply with all laws prohibiting
discrimination against any employee or applicant for employment on the grounds of race, color, creed, religion, national
origin, sex, sexual orientation ( including gender identity), age, marital status, disability, political affiliation, or veteran status, 
except where such constitutes a bona fide occupational qualification. 

Furthermore, in those cases in which the Contractor is governed by such laws, the Contractor shall take affirmative action
to insure that applicants are employed, and treated during employment, without regard to their race, color, creed, religion, 
national origin, sex, age, marital status, sexual orientation ( including gender identity), disability, or veteran status, except
where such constitutes a bona fide occupational qualification. Such action shall include, but not be limited to: advertising, 
hiring, promotions, layoffs or terminations, rate of pay or other forms of compensation benefits, selection for training
including apprenticeship, and participation in recreational and educational activities. In all solicitations or advertisements
for employees placed by them or on their behalf, the Contractor shall state that all qualified applicants will receive
consideration for employment without regard to race, color, religion, sex or national origin. 

The foregoing provisions shall also be binding upon any subcontractor, provided that the foregoing provision shall not
apply to contracts or subcontractors for standard commercial supplies or raw materials, or to sole proprietorships with no
employees. 

35. 2 Non -Discrimination in Client Services: 

The Contractor shall not discriminate on the grounds of race, color, creed, religion, national origin, sex, age, marital status, 
sexual orientation ( including gender identity), disability, or veteran status; or deny an individual or business any service or
benefits under this Agreement unless otherwise allowed by applicable law; or subject an individual or business to
segregation or separate treatment in any manner related to his/ her/ its receipt any service or services or other benefits
provided under this Agreement unless otherwise allowed by applicable law; or deny an individual or business an
opportunity to participate in any
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37. 1 Administration of Contract: 

This Agreement shall be subject to all laws, rules, and regulations of the United States of America, the State of Washington, 

and political subdivisions of the State of Washington. The Contractor also agrees to comply with applicable federal, state, 
county or municipal standards for licensing, certification and operation of facilities and programs, and accreditation and
licensing of individuals. 

The County hereby appoints, and the Contractor hereby accepts, the Whatcom County Executive, and his or her designee, 
as the County' s representative, hereinafter referred to as the Administrative Officer, for the purposes of administering the
provisions of this Agreement, including the County' s right to receive and act on all reports and documents, and any auditing
performed by the County related to this Agreement. The Administrative Officer for purposes of this agreement is: 

Barbara Johnson- Vinna, Program Specialist

Whatcom County Health Department

37. 2 Notice: 

Any notices or communications required or permitted to be given by this Contract must be ( i) given in writing and ( ii) 
personally delivered or mailed, by prepaid, certified mail or overnight courier, or transmitted by electronic mail transmission

including PDF), to the party to whom such notice or communication is directed, to the mailing address or regularly - 
monitored electronic mail address of such party as follows: 

Whatcom County Health Department
Barbara Johnson- Vinna, Program Specialist

509 Girard Street

Bellingham, WA 98225

BJJohnso( a co. whatcom. wa. us

Sun Community Services
Hannah Osborne, Executive Director

515 E Chestnut Street

Bellingham, WA 98225

sun house( a.suncommunity. comcastbiz. net

Any such notice or communication shall be deemed to have been given on ( i) the day such notice or communication is
personally delivered, ( ii) three ( 3) days after such notice or communication is mailed by prepaid certified or registered

mail, ( iii) one ( 1) working day after such notice or communication is sent by overnight courier, or ( iv) the day such
notice or communication is sent electronically, provided that the sender has received a confirmation of such electronic
transmission. A party may, for purposes of this Agreement, change his, her or its address, email address or the person
to whom a notice or other communication is marked to the attention of, by giving notice of such change to the other
party pursuant to this Section. 

37. 3 If agreed by the parties, this Contract may be executed by Email transmission and PDF signature and Email transmission
and PDF signature shall constitute an original for all purposes. 

38. 1 Certification of Public Works Contractor' s Status under State Law: 

If applicable, Contractor certifies that it has fully met the responsibility criteria required of public works contractors under
RCW 39.04. 350 ( 1), which include: ( a) having a certificate of registration in compliance
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clause titled " Certification Regarding Federal Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier
Covered Transaction" without modification, in all lower tier covered transactions and in all solicitations for lower tier

transactions. 

The " Excluded Parties List System in the System for Award Management ( SAM) website is available to research this

information at WWW. SAM. GOV. Contractor shall immediately notify Whatcom County if, during the term of this Contract, 
Contractor becomes debarred. 

38. 3 E- Veri : 

The E- Verify contractor program for Whatcom County applies to contracts of $ 100, 000 or more and sub contracts for
25,000 or more if the primary contract is for $ 100,000 or more. If applicable, Contractor represents and warrants that it

will, for at least the duration of this contract, register and participate in the status verification system for all newly hired
employees. The term " employee" as used herein means any person that is hired to perform work for Whatcom County. 
As used herein, " status verification system" means the Illegal Immigration Reform and Immigration Responsibility Act of
1996 that is operated by the United States Department of Homeland Security, also known as the E- Verify Program, or any
other successor electronic verification system replacing the E- Verify Program. Contractor/ Seller agrees to maintain

records of such compliance and, upon request of the County, to provide a copy of each such verification to the County. 
Contractor/ Seller further represents and warrants that any person assigned to perform services hereunder meets the
employment eligibility requirements of all immigration laws of the State of Washington. Contractor/ Seller understands and
agrees that any breach of these warranties may subject Contractor/Seller to the following: ( a) termination of this

Agreement and ineligibility for any Whatcom County contract for up to three ( 3) years, with notice of such
cancellation/ termination being made public. In the event of such termination/ cancellation, Contractor/ Seller would also be

liable for any additional costs incurred by the County due to contract cancellation or loss of license or permit." Contractor
will review and enroll in the E- Verify program through this website: www. uscis. gov

Series 40-49: Provisions Related to Interpretation of Agreement and Resolution of Disputes

40. 1 Modifications: 

Either party may request changes in the Agreement. Any and all agreed modifications, to be valid and binding upon either
party, shall be in writing and signed by both of the parties. 

40. 2 Contractor Commitments, Warranties and Representations: 

Any written commitment received from the Contractor concerning this Agreement shall be binding upon the Contractor, 
unless otherwise specifically provided herein with reference to this paragraph. Failure of the Contractor to fulfill such a
commitment shall render the Contractor liable for damages to the County. A commitment includes, but is not limited to, 
any representation made prior to execution of this Agreement, whether or not incorporated elsewhere herein by reference, 
as to performance of services or equipment, prices or options for future acquisition to remain in effect for a fixed period, or
warranties. 

41. 1 Severability: 

If any term or condition of this contract or the application thereof to any person( s) or circumstances is held invalid, such
invalidity shall not affect other terms, 
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Notice of Potential Claims: 

The Contractor shall not be entitled to additional compensation which otherwise may be payable, or to extension of time
for (1) any act or failure to act by the Administrative Officer or the County, or (2) the happening of any event or occurrence, 
unless the Contractor has given the County a written Notice of Potential Claim within ten ( 10) days of the commencement
of the act, failure, or event giving rise to the claim, and before final payment by the County. The written Notice of Potential
Claim shall set forth the reasons for which the Contractor believes additional compensation or extension of time is due, 

the nature of the cost involved, and insofar as possible, the amount of the potential claim. Contractor shall keep full and
complete daily records of the work performed, labor and material used, and all costs and additional time claimed to be
additional. 

C. Detailed Claim: 

The Contractor shall not be entitled to claim any such additional compensation, or extension of time, unless within thirty
30) days of the accomplishment of the portion of the work from which the claim arose, and before final payment by the

County, the Contractor has given the County a detailed written statement of each element of cost or other compensation
requested and of all elements of additional time required, and copies of any supporting documents evidencing the amount
or the extension of time claimed to be due. 

Arbitration: 

Other than claims for injunctive relief, temporary restraining order, or other provisional remedy to preserve the status quo
or prevent irreparable harm, brought by a party hereto ( which may be brought either in court or pursuant to this arbitration
provision), and consistent with the provisions hereinabove, any claim, dispute or controversy between the parties under, 
arising out of, or related to this Contract or otherwise, including issues of specific performance, shall be determined by
arbitration in Bellingham, Washington, under the applicable American Arbitration Association ( AAA) rules in effect on the

date hereof, as modified by this Agreement. There shall be one arbitrator selected by the parties within ten ( 10) days of
the arbitration demand, or if not, by the AAA or any other group having similar credentials. Any issue about whether a
claim is covered by this Contract shall be determined by the arbitrator. The arbitrator shall apply substantive law and may
award injunctive relief, equitable relief ( including specific performance), or any other remedy available from a judge but
shall not have the power to award punitive damages. Each Party shall pay all their own costs, attorney fees and expenses
of arbitration and the parties shall share equally in the Arbitrator' s fees and costs. The decision of the arbitrator shall be
final and binding and an order confirming the award or judgment upon the award may be entered in any court having
jurisdiction. The parties agree that the decision of the arbitrator shall be the sole and exclusive remedy between them
regarding any dispute presented or pled before the arbitrator. At the request of either party made not later than forty-five
45) days after the arbitration demand, the parties agree to submit the dispute to nonbinding mediation, which shall not

delay the arbitration hearing date; provided, that either party may decline to mediate and proceed with arbitration. 

Any arbitration proceeding commenced to enforce or interpret this Contract shall be brought within six years after the initial
occurrence giving rise to the
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EXHIBIT " A" 

SCOPE OF WORK) 

Background

Sun Community Services operates Sun House as an emergency shelter for adults with a history of mental illness that are
experiencing homelessness and/ or being discharged from correctional and mental health facilities. This contract provides
operational and maintenance funding for emergency shelter housing services at Sun House. 

II. Statement of Work

A. The Contractor will: 

1. Operate an emergency shelter facility with capacity for nine ( 9) beds that is staffed 24 hours per day, seven
days per week. 

2. Provide an evening meal and groceries for all other meals to residents. 

3. Assist with medication self -administration as per WAC 246- 888- 020. 

4. Provide essential services to residents as described in 24 CFR § 576. 102( a)( 1). 

5. Arrange transportation after regular business hours, when needed. 

6. Provide linens and laundry facilities. 

7. Serve all eligible individuals up to facility capacity at any one time, with social distancing measures
implemented to reduce the risk of COVID- 19. 

8. Provide personal protective equipment and COVID- specific supplies for staff and residents, as needed. 

B. Service Requirements: 

1. The Contractor will operate the facility in accordance with the Emergency Shelter Operations Guidelines
attached as Exhibit D. 

2. The gross monthly income of all individuals served must be 50% or below the area median income (AMI). 

3. The priority populations to be served are adults experiencing homelessness that have a diagnosis of a
serious mental illness and are exiting the Whatcom County Jail or other correctional facilities, or discharging
from in -patient mental health facilities. Mental Health Court participant referrals may also be prioritized for
Sun House. Individuals who have a mental illness, are experiencing homelessness and are highly
vulnerable, per Whatcom Homeless Service Center assessment criteria, may be served as resources allow. 

4. Residents are expected to be engaged in mental health services with a community provider and to have an
individualized treatment/service plan. 

5. Residents may stay at the facility for up to 90 days. Any exceptions to the 90- day limit must be approved in
writing by the County Contract Administrator. 

6. Staff will be trained in mental health awareness, de- escalation techniques and substance use issues. 

7. The Contractor will coordinate admissions through the Whatcom Homeless Service Center for residents

referred by the County' s contracted Re -Entry Specialist, the Western State Hospital Liaison, and other
professionals designated by the County. 

8. Staff will coordinate with each client' s mental health provider to ensure relevant information sharing and
discharge planning occurs, inclusive of housing and ongoing mental health treatment. 

C. Other Requirements: 

1. The Contractor will allow access for case managers to Sun House and will help coordinate resident' s care
with mental health service providers. 

Contract for Services
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2. The Contractor will participate in housing system meetings, as arranged and convened by the Whatcom
County Health Department and/ or community partners. 

3. The Contractor may refer Sun House residents to permanent housing placements. 

4. Contractor will adhere to written procedures for resident medication self -administration consistent with WAC
246- 888- 020 ( see Exhibit D). These procedures will be followed by all staff that perform this activity. 

III. Program Outcomes

During this contract period, the emergency shelter operated by the Contractor will deliver the following annual outcomes: 

A. At least 30 unique clients will be sheltered at the facility. 

B. Nine beds will either be in use or available for clients at the facility, with the exception of periods of increased local
COVID- 19 cases warranting a reduction in population to a maximum of 8 to reduce the risk of COVID- 19 within the
facility. 

C. The median length of stay for clients will be 90 days or less. 

D. All residents at the facility will be enrolled in entitlement programs and services for which they qualify and are
necessary to their well- being. 

E. At least 50% of clients exit the facility into a stable housing situation. 

IV. Reporting Requirements

Current quarterly reporting templates for interim housing programs may be accessed at: 
https:// www. whatcomcounty. us/ DocumentCenterNiew/ 69043/ Interim- Housing- Contract- Quarterly- Report- Template- 

Fillable- 8- 22. Contractors will be notified via email of updates to quarterly reporting templates. Quarterly reports are due
on April 15th, July 15th, October 15' h, and January 15th. Whatcom County Health Department may update reporting

templates or formats during the contract period, and will provide advance notice of new reporting requirements prior to the
start of the reporting quarter. 

Reports will include: 

A. Number of unique households that stayed at the facility during the reporting quarter. 

B. Number of household units of capacity at the facility. 

C. Utilization of facility expressed as a percent of capacity in which beds or units were in use. 

D. Average and median length of stay for all households that exited the facility during the quarter. 

E. Total number of entries and the former living situation of new households immediately prior to entering facility. 
F. Total number of households that exited the facility and the living situation they exited to. 

Additionally, the County is required to report HMIS project expenditures to the Washington State Department of
Commerce for their annual report submitted to the Washington State Legislature. When requested, the Contractor shall

provide the County with the necessary expenditure information in a timely manner. 

Contract for Services
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EXHIBIT " B" 

COMPENSATION) 

I. Budget and Source of Funding: The source of funding for this contract, in an amount not to exceed $ 482,755, is the
Behavioral Health Program Fund, Mental Health Millage, local document recording fees, HB 2060 funding, and local 1590
funding. The budget for this contract is as follows: 

Cost Description Documents Required Each Invoice Budget

HB 2060 Funds

Shelter Operations ( including supplies, 
groceries, utilities, repairs & maintenance, 

insurance, utilities, equipment

GL Detail 13, 637

HB 2060 Funds Subtotal $ 13, 637

Document Recording Fees
Personnel — Wages & Benefits

GL Detail; invoices or receipts

150, 225

Shelter Operations ( including supplies, 
groceries, utilities, repairs & maintenance, 

Insurance, utilities, equipment) 
20, 092

Travel and Training Expenses

Ground transportation, coach airfare and ferries will be

reimbursed at cost when accompanied by receipts. 
Reimbursement requests for allowable travel must include

name of staff member, dates of travel, starting point and
destination, and a brief description of purpose. Receipts for
registration fees or other documentation of professional
training expenses. Lodging and meal costs for training are
not to exceed the rates identified at www. gsa. gov, specific to
location. Receipts for meals are not required. 

3, 000

Document Recording Fees Subtotal $ 173, 317

Behavioral Health Program Fund

Personnel — Wages & Benefits GL Detail 63, 637

Behavioral Health Program Fund Subtotal $ 63, 637

Mental Health Milla e

Personnel — Wages & Benefits GL Detail 76, 577

Mental Health Milla a Subtotal $ 76, 577

1590 Funding
Personnel — Wages & Benefits GL Detail 111, 702

1590 Funding Subtotal 111, 702

SUBTOTAL 438, 870

HB 2060 Funds Indirect 10% 1, 363

Document Recording Fees Indirect @ 10% 17, 332

Behavioral Health Program Funds Indirect 10% 6, 363

Mental Health Milla a Indirect @ 10% 7, 657

1590 Funds Indirect @ 10% 11, 170

TOTAL 482, 755

The contractor may transfer funds among budget line items in an amount up to 10% of the total budget; however, 

administration cannot exceed the identified rates. Changes to the line item budget that exceed 10% of the contract amount

must be approved in writing by the County. 

II. Invoicin

1. The Contractor shall submit invoices to ( include contract #) HL- BusinessOffice anco. whatcom. wa. us. 

Contract for Services
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2. The Contractor shall submit itemized invoices on a monthly basis in a format approved by the County. Monthly invoices
must be submitted by the 15th of the month following the month of service. Invoices submitted for payment must include
the items identified in the table above. 

3. Payment by the County will be considered timely if it is made within 30 days of the receipt and acceptance of billing
information from Contractor. The County may withhold payment of an invoice if the Contractor submits it more than 30
days after the expiration of this contract. 

4. Invoices must include the following statement, with an authorized signature and date: I certify that the materials have
been furnished, the services rendered, or the labor performed as described on this invoice. 

5. Duplication of Billed Costs or Payments for Service: The Contractor shall not bill the County for services performed or
provided under this contract, and the County shall not pay the Contractor, if the Contractor has been or will be paid by
any other source, including grants, for those costs used to perform or provide the services in this contract. The

Contractor is responsible for any audit exceptions or disallowed amounts paid as a result of this contract. 

Contract for Services
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EXHIBIT " C" 

CERTIFICATE OF INSURANCE) 

Contract for Services
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AC" J? " CERTIFICATE OF LIABILITY INSURANCE PD7TE'
MMIDD/ YYYY) 

03/ 09/ 2022

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER( S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy( ies) must have ADDITIONAL INSURED provisions or be endorsed. 

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement( s). 

PRODUCER CONTACT Daniel Hagins
NAME: 

Rice Insurance LLC PHONE ( 360) 734- 1161 FAX ( 360) 734- 1173
A/ C No Ext : A/ C, No

E- MAIL danielh@riceinsurance. com
ADDRESS: 1400 Broadway

INSURER( S) AFFORDING COVERAGE NAIC # 

INSURERA: American States Insurance CoBellingham WA 98227

INSURED INSURER B: Great American Insurance Co

INSURER C : General Insurance Company of AmericaSun Community Service

INSURER D : 2115 Barkley Blvd # 201

INSURER E : 

INSURER F : 
Bellingham WA 98226

COVERAGES CERTIFICATE NUMBER: CL223991788 REVISION NUMBER: 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSRLTR TYPE OF INSURANCEADDLSUBRINSD WVD POLICY NUMBER

POLICY EFF

MM/ DD/ YYYY
POLICY EXP

MM/ DD/ YYYY LIMITS

X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE
1, 000, 000

CLAIMS - MADE X OCCUR
DAMAGE TO
PREM SES Ea oRENTEDcEante 1, 000, 000

MED EXP ( Any one person) 
15, 000

PERSONAL & ADV INJURY
1, 000, 000A Y Y BKW2360719328 02/ 17/ 2022 02/ 17/ 2023

GEN-LAGGREGATE LIMITAPPLIES PER: GENERAL AGGREGATE
3, 000, 000

X JECT LOC PRODUCTS- COMP/ OPAGGPOLICY
PRO 3, 000, 000

OTHER: 

AUTOMOBILE LIABILITY
COMBINED SINGLE LIMIT
Ea accident

BODILY INJURY ( Per person) ANYAUTO

OWNED SCHEDULED

AUTOS ONLY AUTOS
BODILY INJURY ( Per accident) 

PROPERTY DAMAGE

Per accident
HIRED NON - OWNED

AUTOS ONLY AUTOS ONLY

UMBRELLA LIAB
OCCUR EACH OCCURRENCE

1, 000, 000

X HCLAIMS-MADE AGGREGATE
1, 000, 000B EXCESS LAB EU060719328 02/ 17/ 2022 02/ 17/ 2023

DED I I RETENTION $ 

A

WORKERS COMPENSATION

AND EMPLOYERS' LIABILITY
YIN

ANY PROPRIETOR/ PARTNER/ EXECUTIVE

OFFICER/ MEMBER EXCLUDED?  

Mandatory in NH) 

NIA BKW2360719328- WA Stop Gap 02/ 17/ 2022 02/ 17/ 2023

PER OTH- 

STATUTE ER

E. L. EACH ACCIDENT
1, 000, 000

E. L. DISEASE - EA EMPLOYEE
2, 000, 000

If yes, describe under
DESCRIPTION OF OPERATIONS below E. L. DISEASE - POLICY LIMIT

1, 000, 000

Errors and Omissions
Each Occurrence 1, 000, 000

C LP7745308H 02/ 17/ 2022 02/ 17/ 2023 Aggregate 3, 000, 000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES ( ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

Whatcom County is named as additional insured per form CG8810 0413. This insurance shall be considered as primary and shall waive all rights of
subrogation. The County insurance shall be noncontributory. 

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

Whatcom County
ACCORDANCE WITH THE POLICY PROVISIONS. 

509 Girard St. 
AUTHORIZED REPRESENTATIVE

Bellingham WA 98225

@ 1988- 2015 ACORD CORPORATION. All rights reserved. 

ACORD 25 ( 2016/ 03) The ACORD name and logo are registered marks of ACORD
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EXHIBIT " D" 

Emergency Shelter Operations Guidelines) 

1. All new staff members and at least annually thereafter, must have a clear criminal history background
check. An employee will not be employed if their background check contains offenses that would disqualify
them for employment, per DSHS. 

2. All direct contact staff members must have current CPR and First Aid Training. 

3. All direct contact staff members will have a clear TB test to be conducted within the first 90 days of

employment, or documentation of clear TB status. 

All direct contact staff members must have a Food Handler' s permit or CEUs in safe food handling and
preparation. 

5. Fire drills will be performed twice per quarter and all smoke detectors tested at least monthly. 

6. The fire alarm system and fire extinguishers will be inspected annually. 

7. All rooms that are in use for clients will meet fire egress standards. 

8. The facility will remain ADA compliant. 

9. Critical incidents will be reported to the Health Department within 24 hours ( critical incidents are things like

serious injury to a consumer, death, abuse). 

10. All staff members will receive annual performance evaluations. 

11. All residents will have a crisis plan and individual support plan developed within the first month of admission. 

12. All residents will have a mental health diagnosis. 

13. Consumers with a history of physical aggression, self -injury, fire -setting, and/ or sexual crimes will be
declined admission unless there is reason to believe such behavior is unlikely to occur again; this usually
involves assessment and documentation by a psychiatrist. 

14. Meals provided by Sun Community Service will be nutritionally complete, and food will be available to clients
for meals and snacks that meet nutritional needs. 

15. Clients will be provided privacy when meeting their service providers, if they desire. 

16. Clients can make private phone calls if they wish. 

17. Client mail will be given to the client unopened. 

18. All medications will be kept in a locked storage container, unless the medication is needed for urgent PRN

conditions, such as an inhaler for asthma, which the client may keep on their person, if desired. 

19. Clients will be prompted to take medications as prescribed and staff will document when medications are
taken. 

20. Clients will be provided a minimum of 80 square feet per person of bedroom space. 

21. Physical space for clients will be free from toxic chemicals and hazardous or unsafe conditions. 

22. Smoking will only occur outdoors and at least 25 feet from doors and windows. 

23. The client' s right to privacy will be respected per accordance with HIPAA standards. 

24. A process will be in place for evaluating and responding to allegations of abuse and neglect. 
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EXHIBIT " E" 

WAC 246- 88- 020 — Self -Administration of Medication) 

What is self -administration with assistance and how is it different from independent self -administration of medication

administration? 

Self -administration with assistance means assistance with legend drugs and controlled substances rendered by a
non -practitioner to an individual residing in a community -based care setting or an in -home care setting, which
includes: 

1. Reminding or coaching the individual to take their medication

2. Handing the medication container to the individual

3. Opening the medication container

4. Using an enabler

5. Placing the medication in the hand of the individual/ resident

The individual/ resident must be able to put the medication into his or her mouth or apply or instill the medication. The
individual/ resident does not necessarily need to state the name of the medication, intended effects, side effects, or

other details, but must be aware that he/she is receiving medications. Assistance may be provided with prefilled
insulin syringes. Assistance is limited to handing the prefilled insulin syringe to an individual/ resident. Assistance with
the administration of any other intravenous and/ or injectable medication is specifically excluded. The

individual/ resident retains the right to refuse medication. Self -administration with assistance shall occur immediately
prior to the ingestion or application of a medication. 

Independent self -administration occurs when an individual/ resident is independently able to directly apply a legend
drug or controlled substance by ingestion, inhalation, injection, or other means. In licensed boarding homes, self - 

administration may include situations in which an individual cannot physically self- administer medications but can
accurately direct others per WAC 388- 78A-300. These regulations do not limit the right of people with functional
disabilities to self -direct care according to Chapter 74. 39 RCW. 

If an individual/ resident is not able to physically ingest or apply a medication independently or with assistance, then
the medication must be administered to the individual/ resident by a person legally authorized to do so ( e. g., 

physician, nurse, pharmacist). All laws and regulations applicable to a medication administration apply. If an
individual/ resident cannot safely administer medication or self-administer with assistance and/ or cannot indicate

awareness that he or she is taking a medication, then the medication must be administered to the individual/ resident
by a person legally authorized to do so. 
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